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Article 1. General regulations 

1.  Public College “Panacea” Ltd., is an educational institution (hereinafter referred to as institution), providing studies with the professional educational programs (hereinafter referred to as modular programs) created on the basis of the framework document of the professional educational programs (hereinafter referred to as subject programs). 
2. Institution accomplishes its activities pursuant to the legislation of Georgia, “About professional education”, law of Georgia about entrepreneurs, subordinated normative acts of the Ministry of Education and Science of Georgia, including the Charter of the Public College "Panacea" Ltd, regulations of the professional educational activities and other normative acts. 
3. Regulations of the professional educational activities regulates studying and working process. 

Article 2. Mission, aim and tasks of the educational institution 

1. Mission of the Public College "Panacea" is to prepare qualified, competent and competitive specialists having professional education in health care satisfying the modern requirements. 

2. Major aim of the college: to stimulate the youth to show their authenticity, independent and critical thinking, reasonable acknowledgement and usage skills of modern medicine achievements, supporting to develop high-qualified professionals. 

3. Major tasks of the college 

3.1. preparing of high-qualified, competent and competitive staff focused on local and foreign markets; 

3.2. launching of active, consequential activities for continuous, dynamic self-development of the educational institution;  

3.3. active participation in creating united professional-educational space; 
3.4. cooperation with Georgian and foreign institutions; 

3.5. provision of educational and publicity, creating student-oriented studying environment; 

3.6. provision of qualification development of the personnel; 

3.7. taking care of disabled field students for providing due studying environment; 

3.8. supporting employment of the graduates, including launching of own business and supporting of self-employment; 
3.9. continuous development of material - technical base of the institution according to the standards; 

3.10. Establishing of educational-entrepreneurial partnerships, providing of participation of field employers in planning and execution of educational programs. 

Article 3. Professional educational institution provides the following 

Professional educational institution provides the following 

1. publicity of received decisions; 

2. equal attitude towards field students despite their gender, origin, ethnic and social origins, religious and political views. 

Article 4. Acquiring student status at professional educational institution and documents for application 

1. Student is able to acquire student's status at the professional educational institution according to the applicable legislation;  

2. Conditions for acquiring student status on the professional educational program, professional educational program (hereinafter as modular program) created on the basis of framework document of the professional educational program is determined according to the professional educational program, based on the legislation of Georgia, subordinated acts, due professional standard, including normative acts elaborated by the institution. 
3. An individual, overcoming basic stage of the education is able to acquire student status at the professional educational institution. 
4. Basis of passing each stage of the professional education is passing of previous educational stage or due approval of knowledge, skills and values of previous educational stage. If the previous stage is absent, an individual acquires right to enrol at the professional educational program only after satisfying the conditions of professional standard; 

5. Admission on the professional educational (subject) programs, also on professional educational programs created on the basis of program framework document is announced under the individual administrative-legal act (order) of the director, verifying the list of documents for admission, deadline for submission, which must be published on website of the institution. 

6. Enrolment on the professional educational program, modular programs is carried out on the basis of reviewing the documents and relevance of the individual with the submission conditions; 

7.  for acquiring students status on professional educational program, individual must submit the following: 

7.1. personal (in case of underage individual - representative) application, satisfying the requirements of 78th article of the General Administrative Code of Georgia; 
7.2. Copy of the ID Card; (together with the original; after the documents are submitted, original will be returned to the applicant); 

7.3. copy of the document proving the basic education or higher education (according to the enrolment conditions); 

7.4. two photos 3x4; 

7.5. In case of enrolment on the next stage professional educational program - professional diploma of the previous stage or other equal document, document proving informal professional education; 

7.6. An individual who studied abroad is obliged to present relevant education document; 

8. In case of competition during the enrolment process on the professional educational program, modular program, priority is given to the individuals, having high grades in specific subjects. List of such subjects is determined pursuant to the professional educational program, under the order of the director. While enrolling on the third or following stage, in case of competition priority is given to the evaluation of practical component of the previous stage.  

9. Citizens of the foreign country are received pursuant to the legislation of Georgia, regulations of the Ministry of Education and Science of Georgia. 

10. Director shall issue individual administrative-legal act, order and thus, an individual acquires student status. 

Article 5. Organization of the educational process, educational activity of the field student and evaluation of achievement 

1. Educational process includes the following: 

a) theoretical teaching; 

b) practical teaching. 

2. Results of the professional educational program, professional educational program created on the basis of framework document of the professional educational program corresponds with the educational qualification framework and specific professional standard. 
3. There is a catalogue of educational program at the institution, including information about the institution, qualifications, aims of the relevant educational programs, results of studies, credits, evaluation. Director issues the order for approving the catalogue. 
4. Educational institution determines the result of studies relevant to the separate stages of the professional education via description of professional qualifications of the professional qualification framework, based on six criteria for subject program: 

a) knowledge and acknowledgment; 

b) practical usage of knowledge; 

c) conclusion skills; 

d) communication skills; 

e) studying skills; 

f) values 

5. Results of studies of modular program, professional educational program of the educational institution corresponds with the educational qualification framework and specific professional standard. 
6. For subject program 

6.1. Every coming stage of the qualification includes the results of the studies from previous stage and shows high professional knowledge, developed skills and values. 

6.2. Evaluation of the field students is carried out via testing and interview. Obligatory form of the midterm and final exam is written or oral exam.  

6.3. Calculation of the professional educational programs is executed with credits, pursuant to #121/N order of the Minister of the Education and Science of Georgia, dated December 10, 2010. 

6.4. Total load of the professional educational program includes theoretical and practical components. 

6.5. Educational program includes the aims, scope of the program, results of studies, methodology and relevant qualification. Program is made up pursuant to the credit system of professional education, having consequential structure, evaluation system of field students’ achievement under the applicable legislation, course programs (syllabus) and/or modules. 
6.6. Credit shows scope (load) of work to be fulfilled by the field students for acquiring knowledge, skills and values under the specific educational course/module. 

6.7. Credits are distributed among studying courses/modules of the professional educational program. 

6.8. Total load under the professional educational program includes theoretical and practical components; practical component is not less 40% of total load. 

6.9. Distribution of the credits among the educational components of the professional educational program must allow acquiring of the results determined under the studying courses/modules.  

6.10. Activity of the field student (load) 

6.10.1. One credit includes the educational activity of the field student during 25 astronomic hours. 
6.10.2. For the purposes of receiving the credit, student’s educational activity under the theoretical component must include working in working group and/or lecture attendance, independent studying and preparing/passing of exams and for receiving the credit, student’s educational activity under the practical component must include practical training and passing of the exam. 

6.11. Receiving of credits studying discipline  
Receiving of the credit is possible after reaching the results under the syllabus. 

6.12. Obligatory attendance on contact hours 
- Attendance on contact hours and practical training under the professional educational program is obligatory. Practice includes only contact hours; 

6.13. Qualification commission reviews the issue of conferring the qualification to the students, covering completely or whose credits under the educational program of the relevant stage were approved. 

6.14. Qualification commission reviews the personal dossier of the student, received evaluations, and it is authorized to request additional characterization, recommendation from program supervisor, field teachers, head of the educational process management office or appoint interview with field student. 

6.15. Qualification commission receives decision on conferring of qualification to the field student or about rejection of referring such qualification, commission additionally submits in its decision, whether for which student to issue the diploma, pursuant to the given rules. 

6.16. Grading of achievements of the field student 
1. Receiving of the credit is possible only after achieving the results provided under the syllabus, showing one of the positive grades listed under "a" subsection of 2nd paragraph of this article. 

2. Grading system allows the following: 

a) positive grades of five types: 

a.a) (A) Excellent - 91% and more of maximum grade; 

a.b) (B) very good - 81-90% of maximum grade;  

a.c) (C) good - 71-80% of maximum grade;  

a.d) (D) satisfactory - 61-70% of maximum grade

a.e) (E) sufficient - 51-61% of maximum grade

b) negative grades of two types: 

b.a) (FX) Fail - 41-50% of maximum grade, some more work required before the credit can be awarded and student, after independent working is given a chance to pass the exam just for one time. 
b.b) (F) Fail - 40% and less of maximum grade, which means that work accomplished by the student is not enough and student has to re-study the subject. 
3. Maximum grade of studying course/module is 100. 

4.  It is prohibited to grade the field student's results based only on final exam. Grading must include a) midterm grading; b) final exam grading. 
5. Field student is allowed to pass additional exam in case of negative grading in final exam, in no later than 10 days.  

7. For modular program 

7.1. General regulations regarding grading system of modular program 
1. In case of modular programs, regulation for distribution of credits, grading of studying activity (load) and achievements of the field student is determined under the present document, relevant framework document of educational program, modular program and/or module. 
2. Grading of achievements of professional students on modular program 

There are two types of grading developing and verifying. 

Developing grading is based on grades as well as pass principles. 

Verifying grading is based on only pass principle (based on proving of competences) and gives two types of grading: 

a) result of studies is proved;  

b) result of studies is NOT proved. 

During verifying grading, if negative result is received, field student is authorized to request additional grading of the results of studies, until the program is finished.  

List of the directions and tools of grading is given in relevant module. 

7.2. Conferring of professional qualification:  
Conferring of professional qualification is the prerogative of the Public college Panacea. For acquiring professional qualification, student has to accrue relevant credits from all general, obligatory and optional modules of due professional qualification stage.  
Graduated individuals will receive filed diploma after passing relevant qualification and receiving of such qualification. 

Article 6. Rights and obligations of professional student 

1. Field student is an individual, studying according to the professional educational program or professional educational program (modular program) created on the basis of the framework document of the professional educational program. 
2. Acquiring of the professional student status, when student is duly enrolled at the professional educational institution. 
3. Field student is authorized: 

- to receive high-quality education; 

- to use material-technical base, library, informational and other resources; 

- to receive necessary information related to the educational programs, educational process; 
- to express own views; 
- to demand just evaluation of knowledge; 

- to submit a written claim to the director regarding wrongful action of teachers, program executors, administrational personnel;  

- to be protected from improper attitude, inattention and humiliation.  

- to use the right of mobility according to the legislation. 

4. Student is obliged: 

- to fulfil the requirements under the educational programs or professional educational program created on the basis of framework document of the professional educational program; 
- to fulfil the requirements under the institution regulation and regulations of the professional educational activity; 
- to adhere to and fulfil the conditions contemplated under the agreement, concluded as a field student. 

- to pay tuition fee in a timely manner and under the contractual terms and conditions;  

- to adhere to general norms of ethics and conduct; 

- to protect the property and prestige of the educational institution; 

- bringing and usage of alcohol beverages, things that are dangerous for life and health and other forbidden items are prohibited.  

Article 7. Suspension of the field student status  

1. Suspension of the student status means temporarily exemption from rights and liabilities set between the college and the student, without termination of the student status. 
2. Suspension of the field student status is allowed only for two years, not more. 
3. Field student status can be suspended in the following cases: 

3.1. During academic leave, namely: 

long-term illness, pregnancy, delivery; newborn care, studying abroad, military duty, other relevant reasons; 
3.2. financial indebtedness; 

3.3. Missing more than 50% of contact hours of studying process; 

3.4. Criminal proceedings - before coming into effect of the court verdict. 

3.5. Personal application; 

3.6. Force-majeur occurrences;  

3.7. Other cases contemplated under the legislation; 

4. Suspension of the student status on the basis of the student's application is allowed for one year (two years maximum). After expiration of one year, under personal application, student is authorized to suspend the student status, but not more than one year.  

5. College director receives final decision on suspension of the student status, which will be immediately notified to the student. 
6. After expiration of the suspension term of student status, if student is not present, status will be terminated. 
7. Individual legal act - order of the director will be issued about the suspension of the student status and data will be submitted to the registry of the professional educational institutions. 
8. If the college is liquidated and when the successor is not determined, student is deemed as the student with suspended student status. 
9. Individual, with suspended student status is not considered in total number of the college students. 
10. Recovering of the suspended student status is allowed pursuant to the regulations of the Public College and legal acts; 
11. After the suspension of the student status, recovering of the field student status is possible based on the order of the director, under the same professional educational program (in case of annulling, similar one), the same (or similar) professional educational program created under the framework document of the professional educational program. 

12. Field student is authorized to apply the College director about recovering of the student status. 

13. If the field student status is recovered, tuition paid and credits acquired before the suspension will be considered. 

14. Recovery of the student status is provided when the basis for suspension is corrected.  

15. Recovery of the student status is carried out pursuant to the mobility regulation.  
Article 8. Termination of the student status 

1. Termination of the student status means exemption from the rights and obligations set between the college and the student.  

2. Basis to the termination of the student status is as follows: 
1.1. Finalizing of the educational programs or professional educational program created on the basis of framework document of the professional educational program and conferring of the relevant qualification. 

1.2. Personal application of the student; 

1.3. Expiration of the term determined for the suspension of the student status and refusal to continue studies or absence; 
1.4. Impossibility to receive the results of studies under the educational programs or professional educational program created on the basis of framework document of the professional educational program; 

1.5. Violation of obligations taken under the agreement; 

1.6. Absence within two weeks from the start of educational process; 
1.7. Rough, also continuous violation of the present charter, regulations of the Public College "Panacea", also local legal acts. 

1.8. Activity that is not correspondent with the student status; 

1.9. Violence and humiliation towards teachers, program supervisors, students, administrative and other personnel; 

1.10. Attempt to receive the grades by threatening, physical or psychological influence, lieing, fraud or other illegal action towards the teachers at the exam;  
1.11. Financial indebtedness;  

1.12. Transferring to the other educational institution under the mobility rule;  

1.13. Entering verdict of guilty into effect on criminal case against the student; 
1.14. College is authorized to terminate the student status, which didn't appear at lectures for more than thirty calendar days, having no reasonable excuse. 
1.15. Illness, preventing the individual to attend  the lectures;  

1.16. Decease; 

1.17. Other cases contemplated under the applicable legislation. 

3. Order - individual-legal act will be issued by the director about the termination of the student status and data will be listed in the registry of educational institutions. 

4. If the status of the field student is terminated, status can be recovered pursuant to the legislation. 

Article 9. Mobility 

1. Each and every student of any professional educational institution has right to mobility i.e. of the student, who was duly enrolled and at the moment of mobility is the student of the college or any other professional educational institution, notwithstanding the student status is suspended or not. 
2. Decision about the mobility of the students is received by the college director under an individual administrative-legal act.  

3. External mobility - Student wishing to be transferred to another professional educational institution applies to the director with the demand of relevant documents (copies), head of the educational process management checks academic and financial condition of the student and in case of absence of indebtedness, student receives all documents necessary for such mobility. 
4. Student wishing to be enrolled at the college via mobility mode is obliged to submit an application in the name of the director, including documentation proving student status (extract from the orders) and about passed educational program (including professional program created on the basis of the framework document). 
5. List of the document to be presented by the individual planning mobility is determined under the individual administrative-legal act of the director and 7th subparagraph of 4th article of the present charter. 
6. If an individual does not present requested documentation, this may serve as the basis of refusal to mobility. 
7. Mobility within the same program (including professional program created on the basis of the framework document) can be accomplished at any time, but not later than one month before completion of program education. 
8. In case of mobility within different programs program (including professional program created on the basis of the framework document) can be accomplished not later than two weeks term from the start of studies under corresponding program. 

9. College is authorized to offer mobility to the student in following cases: 

a) there are not sufficient number of students during studying process and there is no other group of the same field in the college. 
b) professional educational program was annulled. 

c) College cannot provide the fulfilment of contractual obligations.

10. In case of studying on professional educational program, mobility must be executed in the same stage professional education program. 
11. Mobility in case of studying on the professional program created on the basis of the framework document must be executed only on modular program. 
12. Credits in terms of internal and external mobility are approved by the head of studying process management of the College. 
13. If the professional educational program is changed or annulled, field student is allowed to be transferred via internal mobility on other educational program of similar direction, continue studies with changed program or choose desirable educational program at different professional educational institution via mobility. 

14. Based on personal application, Internal mobility can be requested on given programs within 30 calendar days from the start of the studying process; 

15. In case of mobility onto modular professional educational program, individual must submit documents proving passed modules or results of specific studies and college will automatically consider the passed modules, results of studies; 
16. During mobility, after fully proving achieved results of the module, credits of the student will be automatically considered. 
17. During mobility, after fully proving achieved results of specific studies, credits will be considered after proving the results of modules that were not proved before. 

18. In case of change or annulling of the professional educational program, modular program, for the purposes of providing further studies for the field student, college concludes cooperation memorandum with the educational institution providing similar professional educational program. 
19. Mobility of the student is registered under the order, an individual administrative-legal act of the director. 

Article 10. Approving of received education 

1. College verifies the correspondence of the achieved results under other educational program by an individual planning mobility, with its professional educational programs, professional program created on the basis of the framework document and receives decision after approving, proving the relevant credits. 

2. For the purposes of reviewing applications and documentations of the applicants, commission is created on the basis of the individual administrative-legal act - order of the director. 

3. Head of the Educational process management office will review submitted documentations and prepares written conclusion-recommendation, which finally will be registered by the individual administrative-legal act - order of the director. 

4. Credits received under the program of the educational institution will be approved, if enrolment and studying process was pursuant to the legislation. 
5. After content analyze, correspondence of the course passed by the student and college studying courses, notwithstanding the difference in their descriptions/names. 
6. Content analyze correspondence of the course passed by the student and professional educational program modules created on the basis of professional educational program of the college. 

7. College is authorized to verify correspondence of the professional educational received by the mobility applicant with the professional educational program created on the basis of professional educational program of the college. 

8. Approving of the educational program credits, confirming of the modular program credits mean the comparison of the credits and results received under other professional educational programs created on the basis of the framework document/other authorized educational institution, on which the individual desires to continue his/her studies.   

9. For approving the passed professional educational program, for proving the professional educational program created on the basis of framework document, it is possible to demand the relevant professional educational program (studying course/module, syllabus/calendar plan) or additional information that is obligatory for the student to present. 

10. As a result of content analysis of the subjects/modules passed by the student and study results, identity between the subject passed by the student and the subject under the program of the college can be verified. 

11. Correspondences and discrepancies between the passed discipline and college program disciplines should be thoroughly noted in the decision about approving the program credits. 
12. The results of the approving committee will be notified to the College director, the later receives final decision. 
13. Correspondence of the passed educational program and the college program, including the number of approved credit will be included in administrative-legal act about approving education received in other professional educational institution, issued by the College director. 
Article 11. Providing the student with further studies, in case of change, annulment of the professional educational program created on the basis of the framework document of the professional educational program 
1. In case of change, annulment of the professional educational program created on the basis of the framework document of the professional educational program, college provides the student with necessary actions for further education of the field student. 

2. In case of change, annulment of the professional educational program created on the basis of the framework document of the professional educational program, college will provide transfer of the student on another program of the college, under the agreement with the student, but if it is not possible due to irrelevance with the given rules, college offers the student external mobility and in case of consent, transfers the student in alternative professional educational institution, having memorandum with on cooperation. 
3. If the conditions under 2nd paragraph of the 11th article cannot be fulfilled, educational institution is obliged to allow the student to finish his/her studies of the corresponding stage. 

4. If finances and number of student are not sufficient for arrangement of the studies, possibility to continue studies on similar program is discussed with the students, terms of studying of different subjects, acquiring of skills are verified, which is registered under the order of the director. 

Article 12. Informal professional education   

1. Terms and conditions for approving informal professional education is regulated under #8 order of the Minister of Education and Science of Georgia, dated February 3, 2011 and present regulations, aiming to check the individual's knowledge, skills and values in Public College "Panacea". 
2. Informal professional education is professional education, received by an individual independently from the professional educational institution, in informal environment. 
3. Informal professional education can be approved in I-III stages for all professions/fields, except the regulated professions. 

4. While approving the informal professional education, knowledge, skills and values under professional standard for the relevant educational stage are checked. 

5. Informal professional education is approved by the Commission, created under the order of the college director. 

6. If the interested person applies, director of the college approves the application reviewing procedures, verifies the submission date of the application; rule of approving the competences under professional standard corresponding to other competences or received as a result of practice and roved by relevant documentation. 
7. Head of the Educational process management consults the applicant wishing to approve his/her informal education:  informs the applicant about necessary documentation and other details of approving procedure. 
8. Professional educational institution is authorized to evaluate knowledge, practical skills received in informal environment, based on the application of the individual. 

9. Application about approving of the informal education should include the following: 

- Full name of the applicant 
- Date of birth; 

- Personal number as in ID Card; 

- Contact information

- detailed description of the education received in informal environment; 

- Request about approving the informal education 

- Personal signature of the applicant and date; 

- Note about attached documents; 

10. If the applicant is underage, then application is filled by the representative. Thus, additional note about the legal representative will be made in the application. 
11. Individuals wishing to approve their informal education must submit to the institution the following materials: 

a) Personal (in case of underage individual, representative) application, which must satisfy the requirements of the 78th artcile of the General Administration Code of Georgia and include the information about the knowledge, skills and values received in informal environment; 

b) copy of the ID card; 

c) document proving the practice or other competences (if any), containing information about the term of working in the field, accomplished activity and/or present competences (reference, certificate, etc). 

12. College is authorized to request other documents from the individual applying for approving the informal education, necessary for checking knowledge, skills and values pursuant to the relevant professional standard.  

13. Commission approving the informal education is created on the basis of the order of the college director. 

14. Commission is comprised of the following individuals: 

a) Representative of the employers; 

b) Representative of the public organization (board member of the institution); 

c) Representative of the Administration of the Institution; 

d) Individuals listed under (c) paragraph of the 14th article shouldn't be the personnel of the institution. 

15. Validity term of the commission approving the informal education is determined under the order of the director; as for the specific case, hearing of the issue will be determined under the decision term. 
16. Commission approving the informal education is authorized for the following: 

- reviews the submitted application and documentations, namely: 

- reviewing of the application consists of the following stages: checking of the correspondence of the application and attached documentation; approving of the competences received as a result of practice or other competences (if any); arrangement of the exam and receiving of the due decision; 

17. Commission checks the application, attached documentation and receives the decision about the exam, showing the knowledge, skills and values, which was proved by the documentation presented by the applicant, as well as competences, which should be checked via exam. 

18. Considering the presented documentation and result of the exam, commission receives decision about approving the informal education or rejection of such education. 

19. Decision about approving the informal education consists of the following: 
a) name of the institution; 

b) name of the applicant; 
c) date and venue of the decision; 

d) If the informal education is approved - there should be made a note whether to which stage corresponds the applicant's competences and if such education is rejected - note about absence of relevant competences and grounding. 

e) evaluations of specific components;  
f) rule and term of appealing the decision;  

20. Specific components must be evaluated with professional education credit calculation, under evaluation system. 

21. Total term of reviewing the application and receiving decision must not exceed 1 month. 

22. College director signs the decision and presents to the National Center for Quality Enhancement, for submitting the information in the registry of the educational institutions.  
Article 13. Management and Program executors 

1. Professional educational institution is managed by 

- Director; 

- Deputy Director - Quality Control manager; 
- Administrative Board; 

-  Head of the Educational process management. 
2. Rights and obligations of the director are determined under the applicable legislation, Charter of the Public College "Panacea" Ltd., present regulations and manages the educational institution. 
3. Director leads and supervises professional educational process. 

4. Director approves the Educational Activity Statute of the Public College "Panacea" Ltd., regulations, internal regulations, other educational documentations after reviewing by the Administration Board. 
5. Director approves the personnel schedule, manages and supervises financial, economic activity, reasonable usage and management of material resources of the institution. 
6. Director approves field load of the program executors, field teachers according to their qualification. 
7. Director provides due concluding and executing of the service (labour) contracts with the administrative, additional personnel, field teachers, program executors. 

8. For the purposes of executing rights and obligation taken under the present regulations, Legislation of Georgia and the Charter issues an individual administrative-legal act - order. 
9. Director distributes the functions among the personnel and controls the same to be fulfilled.  

10. Director is authorized to represent the institution in relation with the third parties, it is prohibited to limit the authority of the director in relation with the third parties. 

11. Director supervises keeping of the discipline and takes necessary measures for violating the same. 
12. Director is accountable to the incorporator. 
13. Director executes other rights and obligations contemplated under the legislation of Georgia. 

14. While accomplishing taken duties, deputy director is accountable to the director. 

15. In agreement with the director, deputy director leads and supervises ongoing educational process and studying practice of professional studies. 

16. Deputy director as a  quality control manager provides the high quality of the education, takes care of improving the qualification of the personnel. 
17. Pursuant to the applicable standards, deputy director as a  quality control manager continuously checks professional educational programs, professional educational programs created on the basis of the framework of the professional educational program, including the qualification of the personnel of the institution, material-technical resources. Deputy director monitors evaluation procedures, educational programs (subject and modular programs) and elaborates recommendations for their improving. 
18. takes care of systematic monitoring of educational process and its results; reviews and analyzes results of the exams together with the educational process management office for the exams of each stage, sets the measures/activities for correcting any defects; is authorized to arrange the poll among the students, teachers, executors and employers. 
19. Deputy director, through representation of the head of the educational process management and together with the Administration Board creates volume of the load of the teachers and program executtors, researches the achievements of the field students and elaborates activities for individual working with the students; presents the information and recommendations about the educational process to the Administration Board and the Director of the educational institution. 
20. Deputy director sets the activities based on the existing resources for developing further international cooperation, for integration of the college within the common European educational space and with other institutions.  
21. Deputy director (Quality Control Manager) supervises the elaboration of the studying plans, syllabuses and modules, normative document drafts related to the professional educational programs created on the basis of the framework of the professional educational program. 
22. Deputy director takes care of developing local and foreign competitiveness of the educational institution. 

23. Deputy director takes care of proper functioning of informational systems; 
24. Deputy director as a Quality Control Manager supervises educational process of the college and quality management of the institution activity in all directions. 

25. Administration Board reviews ongoing issues of the educational institution about administration, organization and management of the educational process, planning and managing of the financial-economic activities. Under the presentation of the director, deputy director reviews the internal regulations, regulations about the educational process, rules about acquiring, termination of the student status, mobility rules, other normative acts. Deputy director participates in elaboration of the action plan of the college, reviews the programs syllabuses, modules and other educational documentation, hears and reviews the reports and solicitations of the college offices.  
26. Administrative Council is decision-making if it is attended by more than half of the board members. Decision is received via open ballot and with majority of votes. Meeting is called three times per educational year (Extraordinary meeting can be called if necessary).  
27. Professional educational program, syllabuses, professional educational program created on the basis of the framework document of the professional educational program, modules are reviewed at the Administration Board of the Institution and is approved under the order of the director. 
28. Head of the Educational process management leads the educational activity, submits the changes in the composition of the program executors, field teachers and field students based on the order of the director, participates in elaboration of the educational programs, plans and arranges educational process according to the educational programs, plans and provides uninterrupted studying process, teaching quality, keeping of the order as by students as well as program executors, elaborates the educational documents within the competence, submits proposals and notes, solicitations and is fully informed about the field students.  
29.  Head of the Educational process management is accountable to the director, Administration Board and Deputy Director. 
30. Program executors, field teachers provide the professional educational activities. 
31. College personnel is appointed pursuant to the legislation of Georgia. 

32. Pursuant to the law of Georgia "About Professional Education", professional education teacher (field teacher) can be an individual with higher education or owner of IV or V stage educational qualification, having 3 years of work experience as minimum.  

33. Professional educational program, professional educational program created on the basis of the framework document of the professional educational program is taught by program executors, field teachers of corresponding qualification. 
34. College personnel is entitled to demand environment necessary for working and safe for their health. 

35. College personnel is obliged to duly adhere to and fulfil all the requirements contemplated under the legislation, present regulations, internal regulations and other normative acts. 
36. Relation of the management of the institution with the personnel is regulated under the applicable legislation, internal regulations of the institution and norms of the disciplinary responsibility, present regulations and labour, service contract. 

Article 14. Submitting of the changes, additions to the Regulations 

1. Submitting of the changes, additions to the Regulations is executed based on the presentation of the Administration Board, which should be approved by the director.  
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